Editing Medication Orders
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Welcome to American Data CARES, the online resource for all your ECS needs. This handout may be read

independently or in conjunction with the corresponding video Editing Medication Orders in our American Data
CARES library. This handout will cover bow to make changes to orders after they have been saved in ECS. 1f after

reviewing this material, you need further assistance, please contact clinical@american-data.com or 800-464-

9942.

Editing Mediation Orders in ECS

To view, change, or discontinue an existing order, select the View/Edit Current Orders button from the

Physician Order Access screen.
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Discontinuing Medication Orders
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1. Select the View/Edit Current Otders button from the Physician Orders Access Screen.
2. From the View Entries screen, click on the order(s) you wish to edit. This will turn the order(s) red.
3. Click on the Edit button to display a list of editing options.

4. Select Discontinue (for one entry) ot Discontinue A/l (for multiple entries).
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5. A prompt will pop up asking, “Are you sure?” Respond “Yes.” The order(s) will gray out on the
screen.

e If the facility is electronically prescribing orders, a Script message that the medication has
been discontinued will be generated and sent to the pharmacy. In cases where a fax is
needed, the fax form will preview. Print the form as needed and Exit.

6. If you would like to refresh the screen, click Go, and the discontinued orders will no longer display.
®  You can view discontinued orders any time by selecting the View/Edit Curtent/DCd
Orders button on the Access Screen.

Editing an Order

1. Select the View/Edit Current Orders button from the Physician Orders Access Screen.

2. From the View Entries screen, click on the order you wish to edit. This will turn it red.

3. Click on the Edit button to display a list of editing options and choose Discontinue and Copy. This will
discontinue the order but give you a copy of it to edit.

e If the facility is electronic prescribing orders, a Script message that the medication has been
discontinued will be generated and sent to the pharmacy. In cases where a fax is needed, the
fax form will preview. Print the form as needed and Exit.

4. 'The View Screen with the original order will appear at the bottom of the screen, and a copy of the
order will appear in the text box of the Write screen that displays.

e The *Change buttons at the top of the Write screen are used to alter the order.

Med Orders Save

A DIC | * Change Dose ‘ A Change Frequency | * Change Time | * Change Indication | * Change Prescriber ‘
“ Change Route ‘ * Change PRN Frequency | A Change Duration | * Change Instructions | * Change Pharmacy ‘
* Change PRN Neb Frequency | 4 Change First Date |
4 Change End Date
< |
Drug: Atenolol 25MG Tablet
Dose: (1 tablet / 26mg)
Route: by mouth
Frequency: daily
Time: 0800 AM BIP:
First Date: 11102014
For: Hypertension
Ordered by (no eRx): Dr. James Black
Administration Instructions: Hold if §BP is < 110 or DB < 60
Pharmacy (eRx): INTEGRATION PHARM - AmData
Name [ ~| Topic | Cowol | 6o | Tesks | Edt | Mew | Teol [Unanal] R | i |3
01:52PM  HEB Atenolol 26MG Tablet
Dose: (1 tablet/ 26mg) by mouth daily 0800
For: Hypertension
Administration Instructions: Hold if SBP is < 110 or DBP < 60.
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5. To make a change, first remove the information you need changed. For example, to change the dose
in the order above, I would place my cursor behind the dose (1 tablet / 25myo) and carefully delete
just the dose, leaving the ‘Dose’ heading in the order.

e If you inadvertently remove the heading word (e.g. ‘Dose,” you will be unable to proceed
with editing the entry. If the happens, Clear the screen, click on the gray, discontinued entry
to turn it red, and select Edit, and Copy. You may then proceed with making your changes.

Atenolol 25MG Tablet Atenolol 250G Tablet
(1 tablet / 25mag)

First Date: First Date:

For: Hypertension For: Hypertension

Ordered By (no eRx): Dr. Susan Thomas Ordered By (no eRx): Dr. Susan Thomas

Administration Instructions: hold if SBP is less than: 110 hold if DBP is less than: 50 Administration Instructions: hold if SBP is less than: 110 hold if DBP is less than: 60
Pharmacy [eRx) INTEGRATION PHARM - AmData| Pharmacy {eRx) INTEGRATION PHARM - AmData

6. Click on the Change button that corresponds to the information you need to enter. You will be
prompted to enter the information.

ed Orde
ADIC * Change Frequency * Change Time A Chi licati “ Change
~ Change Route | » Change PRN Frequency * Change Duration | 4 C| { I" Change Pharmacy
“ Change PRN Neb Frequency | * Change First Date
il | ™ Per Sliding Scale
Dose |18 |
Drug: Atenolol 25MG Tablet
Dose: uoM i
Route: by mouth
Frequency: daily
Time: 0800 AM B/P:
First Date: 11102014
For: Hypertension
Ordered by (no eRx): Dr. James Black
Administration Instructions: Hold if SBP is < 110 or DBP < &0 (1.5 tablet/ 37.5mg)
Pharmacy (eRx): INTEGRATION PHARM - AmData

7. When your changes are complete, select Save.
8. To refresh the screen, click Go, and the discontinued orders will no longer display.

Editing a Split Order

Split Orders are linked together behind the scenes, although each segment looks like its own order on the
MAR and on View screens. The only option when editing all or part of a Split Order is to discontinue it.
Other editing options that are normally available, such as Discontinue and Copy, are unavailable.

Once you choose Discontinne, a prompt pops up stating, “You are discontinuing an entry that is part of a Split
Otrder. There ate other entries that will also be discontinued if you proceed.” Click OK to proceed.
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Editing a Sliding Scale
When editing the Sliding Scale, you can either edit the blue text right in the editing screen:

Drug: [NovoLIN Rlinsulin Regular [NovoLIN R]insulin Regular| [NovoLIN Rlinsulin Regular

Dose: (variable dose) Dose: (variable dose) (variable dose)

Route: injection sub-Q Route: injection sub-Q injection sub-Q
Frequency: four times per day Frequency: four times per day four times per day

Time: AM AM Result: AM Dose: A| ime: AM AM Result: AM Dose: A ime: AM AM Result: AM Dose: A
First Date: 111112015 First Date: 111142015 1111205

For: Type 1 Diabetes Mellitus For: Type 1 Diabetes Mellitus Type 1 Diabetes Mellitus
Ordered By: Dr. James Black Ordered By: Dr. James Black Dr. James Black

55 Insulin Directions: S5 Insulin Directions:

< 60 = initiate hypoglycemic protocol < 60 = initiate hypoglycemic protocol ypoglycemic protocol

61-150 =,
151-
201-250 = s

251-300 = 6 units
301-350 = 8 units.

£1-150 =,
1514@
201-250 =

251-300 = 6 units
301-350 = B units
351400 = 10 units 351400 = 10 units u
> 400 = 12 units call MD > 400 = 12 units call MD > 400 = 12 units call MD

Pharmacy: Home Town Pharmacy Pharmacy: Home Town Pharmacy Pharmacy: Home Town Pharmacy

Or delete the entire scale, laving the Sliding Scale heading, and select the ~Change Sliding Scale button to
enter a new one.

[NovoLIN Rlinsulin Regular
(variable dose)
injection sub-Q

A Change Frequency

[NovoLIN Rlinsulin Regular el .
(variable dose) Sliding Scales

injection sub-Q

S5 Insulin Directions:
Frequency: four times per day

[HovoL Il R]insuf
(variable dose)
injection sub-Q

S5 Insulin Directions:

> 400 - 12 units call MO Frequency: four times per d)|

Frequency: four times per day

Thank you for taking the time to learn more about editing medication orders. Please check out other videos
and documentation for more great information about ECS!
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