AMERICAN
DATA

MDS Foundations

Starting an MDS

(MDS Manager is used here, however, this option is also available in the ‘American Data - ECS’
dropdown menu)

MNames Restare Mames Setup Chat Message Refresh Last Refreshed: 8/20/2018 11:51:23 AN
d:4 [ Transmitted:1 Total: 25

Held Assessments: 20 Continue Delete Wi Incomplete | Restore MDS

MName MDS Determination Date | Target Date = Complete Date  V0200B2 V0200
O Adams, Suzanne C Quarterly 90 - 90 day - 8/20/2018  09/03/2018 I I

[ Ben, Jerry M Admission - 5 day - 8/20/2018 09/02/2018 09/02/2018  09/09
[ Ben, Jerry M Annual - Not PPS = 8/20/2018  09/02/2018 09/02/2018  09/09

1) From within the MDS Manager, click onto the Start button.
2) Select the client name. Click OK.
3) The first Type of Assessment/Tracking Form screen will appear.
a) Select whether the assessment is OBRA/PPS, and Entry Record, a Discharge/PPS
Discharge/Death Record, or a RUG IV
assessment for insurance purposes.

b) Enter the ta rget date (Assessment Select assessment type and enter target date:
() OBRA andfor PPS or 054 Assessment

Type of Assessment/Tracking ?

Reference Date, ARD) for the assessment

. () Entry Record
and click OK. () Discharge andfar PPS Discharge. or Death Fecord (Not DER&/Not PPS]
I) ThIS WI” automaticaHy pOpUlate iI’TtO () Medicare Replacement of Insurance Biling - UG 1Y
A2300 on your assessment. T""QEtja‘:
Best Referance oK Cancel
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Type of Assessment/Tracking S ? >
Type of Provider
(® 1. Mursing hame [SMF/NF)
()2 Swing Bed
A0300
A. Is this assessment for statz payment purposes only?
8 1” I:;S F. Entry/Discharge repogiing
’ (). Entry trackiy record
A SrTTmOTIEHT T ()10, Dischargefasseszment-return ot anticipated
: "'1' ‘S. t. i E tl'; ope (O 11. Dischargfe assessment-retumn Jnticipated
- Siar on therapy assessmeyy (2112, Deattyh faciliy tracking recor

2. End of therapy azzessmen|
3. Both Start and End of ther@py assessment
4. Change of therapy assesafent
5. Otk k

STpamen Sl Complet//anly i ADDFNOF = 10 or 11
! Planned

A. Federal OBRA Reason for Asspkssment/Tracking Q
. Unplanned

(O 01. Admiszion aszessment [required by day 14]
()02, Quartery review assezsmnt

()03 Annual assessment
() 04. Significart change in statlis assessment

()05, Significant comection to gior comprehensive

(C) 0. Significant comection to flior quartery assessment
()99, None of the abave

s this a SNF Part A Interrupted 4&3?

20 No
O Yes

H. Is this a SNF Part A PPS Discharg
Assessment?

B. PPS Assessments

PPS Scheduled Assessments for a Medicare Part A Stay, 8 U
() M. B-day scheduled assessnent

PPS Unscheduled Assessments for a Medicare Part /U Stay Unit Certification or Licenzure Desi%;alion

()08, P4 - Interim Payment Asfessment (1. Unit iz neither Medicare nor Mddicaid certified and MDS

Not PPS Assessment

(99, Nane of the ahove ()2 Unit iz neither Medicare nor Mddicaid certified but MDS

E. Is this assessment the first agsessment {! © 3. Federal required submission
Scheduled PPS, or Discharge) since the

recent admission/entry or reefitry? [JFor Medicare Replacement ar Insurghes Biling

20 Mo Tranzmit J
(O Yes Do Mot Transmit y
Previous Reset QK Cancel

Code the MDS

1) The Assessment Type screen will appear.

2) This screen will narrow down what item set should be used for this assessment.

3) Complete items in order - You will see that some items effect those that follow. This will be
true throughout the assessment.

a) Example: If you code AO300A as yes, you will see many of the following items become
inactive. This is because those items are not valid choices for assessments that are for
state purposes only (OSA, Optional State Assessments).

4) Use the "Reset” button in the lower left if you need to start over.

5) The "Previous” button will allow you to go back to the prior screen to select a different
option.

6) Once you are finished, click OK. Your assessment will now open.

a) The information from the Assessment Type screen will be filled in for you on the
assessment.

b) The Assessment will open with the Status screen open for you. You will also notice tabs
across the top of the screen for each section. You may navigate either by using the tabs
or by using the picklist boxes next to the section names in the status screen.
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Gathering Information from Charting

American Data - ECS

| OralDental-L | Skin-M | Medications-N | Treatments, Procedures-O | Restraints/Alarms - P
ID-A | Hearing, Speech, Vision -B | Cognitive-C | Mood-D | Behavior -E | Routine, Activities -F |

Identification Information Pull from Client Demographics

If it is a resident’s first assessment

1) You will notice that section Smith, Joseph T - Admission - 5 day ? et
‘A" is mostly blank. —
. .| Identification - A Done HDC 12f06/2019 a
2) Select Pull from Client ...| Hearing, Speech, Vision - B Done  |HoC 12/06,/2019 nse
Demographics from the top | =+ CecnitivePatiems -C Done  HpC 12/06/2019 :
.+| Mood -D Done HDC 12/06/2019 Submit
M 1 ! . !
of section 'A. .| Behavior -E Done HDC 12{05/2019
3) This will fill in demographic Routine, Actvites -7 pone e e il
. ) ...| Functional Status - G Done HDC 12062019
information such as name .| Functional Abilities and Geals - GG | Done HDC 12/05/2019
and identifying numbers for Fladder and Sonel -H Done  |HDC 12/06/2013 puct
. ..+ | Diagnosis - Done HDC 12/06/2019
both the resident and your .| Health Conditions -1 Dere  HOC 12/06/2019 HIPPS Code
- .| Swallowing/Mutritional - K Done HDC 12/06/2019
faCI I Ity' ..., Oral/Dental -L Done HDC 12/06/2015
.| Skin Conditions - M Done  |HDC 12/05/2019 Collect
Use the “Collect” feature to | b Medcations-N Done JHDC 12/06/201
.| Treatments/Procedures - 0 Done HDC 12/06,/2019 oM
gather additional ...| Restraints/Alarms -P Done  HDC 12{05/2019
...| Participation/Goals - Q Done  HDC 12/06/2013 P,
information .| State Spedfic -5 Done HDC 12/05/2019
0| CAA Summary -V Done HDC 12/06/2013 -
1) Select Status from the .| Correction -X Done  |HDC 12/06/2019 DoScuuprE;:ttlantgiun
bottorn I’ight corner of your .| Administration - Z Done HDC 12/06/2019

screen.
2) Select the Collect button on the Status screen.
3) Verify your ARD in the box that pops up and click Ok.
4) The system will search entries from within the lookback period for information relevant to
this assessment.

5) To add this information to your assessment: Type of Entip
a) Check Boxes and Radio Buttons: You will see a blue D 1. Admission
highlight behind answers that are indicated in charting. () 2. Reentry
b) Fill in the blank items:

i) Information will appear next to the response field, in a box that is highlighted blue.
i) Double click this information to copy it into the response field.
6) Information gathered by using Collect

&424008| B. Start date of most recent Medicare stay:
|_i_i__ |..| [o7/27/2018

will not appear on your assessment
unless you select it. You may choose to T
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either utilize or disregard any information provided.
7) To see the entries explaining any information suggested by the Collect feature, click on the
ltem Number next to the question.

Filling in Responses

1) The information that you have already provided will be filled in for you.
2) Other information can be filled in as follows:
a) Square Checkboxes:
i) One Click: Selects this response, you may select more than one.
i) Two clicks: Marks this item as @ unknown
iii) Three clicks: Clears this box so that it is L] blank
iv) If 'None of the Above' is an available response, marking any other response as
unknown, will also mark ‘None of the Above’ as unknown.
b) Round Radio Buttons:
i)  One Click: Selects this response, you may only choose one  @® option.
i) Clearing your response: Click on the text nexttothe — O # Yes- button.
i) Marking it unknown: Select the square checkbox beneath the item AL200
number. \ O
c) Response Field, Fill-in-the-blank Items
i) Fillin by typing your response in the box, or by double-clicking the blue-
highlighted collect box to the right of it.
i) Leave outany special characters (!,<,_#, etc.) unless that item’s instructions
specifically state to include them.

d) Date Field
i) Selectthe "' picklist box next to the field and select your date using the
calendar.

i) The date will populate when you click Ok.
e) Special Fields:
i) 10020B, ICD10 code:
(1) Click the ltem Number next to the response field.
(2) This will bring up a view screen.
(3) 'Tag’ the appropriate primary diagnoses by clicking on it. It will highlight yellow
and the text will turn red.
(4) Once you have tagged the appropriate entry, click Send on the upper bar of
your screen.
(5) This will fill in the response for 10020B for you.
(6) You may also fill this in manually if you so choose.
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#® Additional achive diagnoses
Enter diaghozes on ling and ICD-10 Code in boxes. Include the decimal for the code in the apprapriate box

A |Chronic_systclic_(cc | |150.22 | b Diagnosis Code Clinical Category lal

B. | | | | % || Painin right hip M25.551 Return to Provider

c | | | | % Chronic systolic (congestive) heart faiure (Congesti... 150,22 Cardiovascular and...
Muscle weakness (generalized) (Extremity Weakness) M62.81 Return to Provider

D. | | | | S Chronic systolic (congestive) heart failure (Congesti... 150,22 Cardiovascular and...

E | | | | " Chronic systolic (congestive) heart faiure (Congesti... 150.22 Cardiovascular and...
Dysphagia, pharyngeal phase (Dysphagia) R13.13 Return to Provider

= | | | | ks Cardnoid syndrome (Carcnoid Crisis) E34.0 Medical Management

G | | | | 5 Cardnoid syndrome (Carcinoid Crisis) E34.0 Medical Management
Problems in relationship with indaws (Family Disrupti... Z63.1 Return to Provider

H. | | | | X Major depressive disorder, single episode, mild (Mild... F32.0 Medical Management  w

L | || |E >

| Il |

<
M << Add3 Populate1 [Jindude DC Entries

i) 18000, Additional Active Diagnoses

(1) First, choose Populate, to pull in all this resident’s diagnoses.

(a) This will also show the ICD10 code, the clinical category, any associated
NTA points, and if it qualifies as a SLP comorbidity.

(2) Select appropriate diagnoses, and then select <<Add to add them to the list of
active diagnoses on the left.
(@) The ICD10 code will populate as well.
(b) You may add up to 10 diagnoses in this way.
(c) The order does not matter.
(d) Click the X next to a diagnosis to remove it from the list.

Signing a section and Checking for Errors
1) Once you have completed a section, select Sign Section from the lower right corner of
your screen.

a) This will save your responses and check the section for errors.

b) If you have partially completed a section, but need to leave the screen and return later,
you may select Sign Section, and then Skip Errors on the following screen to save your
work. It is not necessary to complete the entire section or address all errors to save the
section.

Using “Audit” and “Notes”

Audit

1) Complete the assessment and sign all sections.
) Open the Status box by clicking Status in the lower right portion of your screen.
3) Select Audit from the options on the right of the box.
) The system will check your assessment for errors.
a) Fatal errors will cause CMS to reject the assessment when transmitted
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i) These errors will pop up on a screen and list what item number caused the error
and why the error occurred.

i) They often feature several if/then statements. Follow these through from beginning
to end to see where the error has occurred.
b) Scrubber errors are notifications of conflicting information. For example, if a recent
surgery is documented, but not a surgical wound. These warnings are controlled by
your facility.

Notes

1) If several staff members are working on an assessment, or if you would like a reminder for
yourself about a section, notes are a good way to facilitate that communication.

2) To write a note: Adarns, Suzanne C - Admission - 5 day 7 b
a) When you are
working on the .| Identification - A Done  KCB 06/19/2019 e
section that a note Hearing, Speech, Vision - B Done HDOC 05/21/2019
. .| Cognitive Patterns - C Dane i
pertains to, select .| Mood-D Done  HDC 05/21/2019 MDS Dione
Notes from the \..| Behavior -E Done [
. .| Routine, Activities -F Done [/
—r Mokes(2
bottom 19 ht ...| Functional Status - G Done ] (2
portion of the ...| Functional Abiliies and Goals - GG | | Done /
screen. ...| Bladder and Bowel -H Done o Audit
. . ...| Diagnosis -1 Done
b) This will open a e S I -

box where you can type in any pertinent information.

c) Click Close when you are done, to save your note.
3) To view notes:

Section notes

Adams, Suzanne C - Admission - 5 day

a) Select Status to open the Status screen. A-
b) Select Notes from the options on the right side of the c-
Status screen. E-
c) This will open the Section Notes box, which will display 6.
all notes written on the assessment, and list which Nl st dagroses.
sections they pertain to. ¥ Dietary to complete.
d) If a note has been left on the assessment, this will be L-
indicated in two ways: h
i)  On the section where the note was left, there will be PQ‘_
a (1) on the Notes button. o

% -

i) On the Status screen, the total number of notes on :e

the assessment will be listed in parentheses on the
Notes button.

Calculating a HIPPS Code Font prt

1) Open the Status screen.
2) Select HIPPS Code, from the list on the right side of the Status screen.
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3) On the HIPPS Code Calculation Screen, the boxes next to the appropriate items should
already be checked for you. If you need different codes than those checked, you may
check or uncheck the boxes by the item numbers, as necessary.

4) Click on Calculate Selected to calculate your scores. HIPPS codes will appear in the top
box, and any RUG IV scores will appear below. They will be given on the left and scrolling
to the right will display them broken down by component.

5) Should you require further details about a score, or how it was calculated, click on the

Explain button to display a breakdown of the information used to calculate that score.

Motes

RU... Ref.. RU... CM... CPS ADL Co... De.. Re.. Ve.. ;
Audit

HIPPS Code Calculations ? x
20100 20250
Oweos O
Z0200 Z0300 3 »
o] ol |
PDPM  Ref.Date  HIPPS Score PT/OT Func PT/OT Comp PT CMI OTCMI SLP Co|| _ Close
70100 01/07/2020 MGMD1 0 ™ 1.27 1.30 56— -
< > :

=
5]
=1

HIPPS Code 2

Collect

Calculate Selected 3 Show All Setups Clear List Explain Print Close
020 oM
T ResUale/AErme -7 Done R [
.| Participation/Goals - Q Done

.| State Spedfic-5 Frm Create File

G 5 ary - v Done
.| Correction - X Dane TLH
.| Administration - Z Done

Print Signatures Unknown Motes Status Sign Section

Submitting your assessment

1) Open the Status screen

2) Select Submit from the options on the right side of the screen (all applicable sections must
be signed prior to submitting).

3) Select Yes to confirm that you would like to submit the assessment and check for errors.

4) Select Yes on the HIPPS Code Writeback pop-up to continue submitting.

5) Once the assessment is submitted successfully, it will close and return you to the MDS
manager.
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