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Pharmacy Notes 

The Pharmacy Main Access screen consists of Easy Access buttons which provide shortcuts to 
charting tasks:   

Pharmacy Main Access Screen 

 

Charting 

Write a Pharmacy Consult/Medication Review  
1. Click the Pharmacy Notes button to open the pharmacy consult/med review screen.   

2. Select a name to document on (or utilize the CTRL key on the keyboard to select 

several names at one time).   

3. Document a note working left to right. Disregard any words that are not pertinent to 

the note.  Add free texted data where needed. 

4. Click Sign to save the entry.  

a. Or if more than one Client was chosen, click the arrow pointing to the right next 

to the Client window to load the next client and begin documenting, following 

the steps above.  
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Chart Review 
To view a task, click onto the button interested in viewing, select name(s), and click OK to load 
the task.  Click onto More… to increase the font size and to access the Print button.  Click Exit 
when completed viewing the information.   
 
Current Medications: The Current Medications (View) button will open a view screen with the 
selected resident(s) current medication orders.  
 
Drug-Drug Interactions: 
This button will load all 
medications on selected 
resident(s) which have 
triggered a drug to drug 
interaction.  To view the 
specific interaction 
details, click onto the 
medication order.  
Details of the 
contraindications will 
display in the middle 
portion of the screen.  To 
view details of each 
contraindication, click 
onto a specific warning.   
 
Antibiotics: This button 
will display all current 
antibiotic orders on selected resident(s).    
 
Psychotropics: The Psychotropics button will open a view screen with the selected resident(s) 
current psychotropic medication orders.  
 
Diagnosis: The Diagnosis button will open a view screen with the selected resident(s) 
documented diagnosis.  
 
Schedule II Meds: The Schedule II Meds button will open a view screen with the selected 
resident(s) documented schedule II medications.  
 
Schedule IV Meds: The Schedule IV Meds button will open a view screen with the selected 
resident(s) documented schedule IV medications.  
 
Order Changes: The Order Changes (select date) button will open a view screen with the 
selected resident(s) listing any medications orders or discontinued during the selected time 
frame.  
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Reports 
PRN Analgesics: Clicking the PRN Analgesics button opens a calendar report showing entries 
from the current month.  This data will pull from the nurses charting that a prn medication was 
given for pain.  
 
PRN Psychotropics: Clicking the PRN Psychotropics button opens a calendar report showing 
entries from the current month.  This data will pull from the nurses charting that a prn 
medication was given for agitation, anxiety, hallucinations, insomnia, behavior, mood, and 
delusions.  

Other 

Write Internal Memo 
If used, this feature allows users to enter a message for other users, separate from any client’s 
medical record. To use, highlight in the client list the name used to document Internal 
Messages (usually **INTERNAL, MEMO), and click the Write Internal Memo button. Enter a 
note using the words in the Write screen and click Save to send the message. If you select the 
“pick user on Save” button, you will be required to pick from a list of users to send the 
message to after you click the Save button. Click Exit to return to the Access screen.  
 


