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Chart a Medicare Note 

Via the Nurse Note button 
1. From the Nurse Access screen, click onto the Nurse Note button underneath the 

Charting column. 

2. Select the name and click OK. 

3. Select the NH Skilled Note topic underneath the Nursing Home Specific Category.  

Click OK.   

4. Work from left to right within the charting screen selecting all appropriate options.  Be 

sure to address the reasoning that the resident needs to receive skilled care from a 

nurse.  Include justifications for the care being provided as well as include the 

reasoning behind care being received.  Add additional free texted information where 

necessary.   

a. Be sure to click onto each of the yellow framed items as they are required.  

5. If you need to backspace anything that was entered into the note, place your cursor in 

the middle portion of the documenting screen behind the information to be removed.  

Utilize the backspace key on your keyboard (do not re-click onto the word in the top 

portion of the screen to “de-select” it as this will just chart the word again).   

6. At the end of the note, click Sign to save the documentation and return to the Nurse 

Access screen.     

Via the Nursing To Do List button 
1. From the Nurse Access screen, click onto the To Do List button underneath the Daily 

column.   

2. Select the name(s) and click OK. 

3. Click into the cell for today’s date to the right of the resident’s assigned Medicare 

Charting.   

4. Work from left to right within the charting screen selecting all appropriate options.  Be 

sure to address the reasoning that the resident needs to receive skilled care from a 

nurse.  Include justifications for the care being provided as well as include the 

reasoning behind care being received.  Add additional free texted information where 

necessary.   

a. Be sure to click onto each of the yellow framed items as they are required.  

5. If you need to backspace anything that was entered into the note, place your cursor in 

the middle portion of the documenting screen behind the information to be removed.  

Utilize the backspace key on your keyboard (do not re-click onto the word in the top 

portion of the screen to “de-select” it as this will just chart the word again).   
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6. At the end of the note, click Sign to save the documentation and return to the nursing 

To Do List.       

 
Excerpt of a sample Medicare note 


