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Training Handout for Surveyors

Login to ECS

Double click the ECS icon. Enter your login name and password on the Authorization screen
and click Login.

Your login name is:

Your password is:
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1. From the Access screen, click the Hide
ECS button.

2. The Hide/Timeout screen appears. Only
the same user can log back in.

3. Tolog backin, enter your password and
click Login.
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View Chart Entries

From the above access screen, click the button
related to the information you wish to review.
Select resident name(s). Click OK to load the
task. Once the View screen begins to load, you may see one of two options:

1. You are presented with a date popup prompting you to select a date range. If so,
select the Start Date and End Date and click OK. Once in the View screen, click Go to
tell the system to search for the data. Or,

2. The View screen may load automatically as it does not require dates or already has a
selected period attached to it (typically 460 days’ worth).
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To adjust the font size within the View screen or to print the data, click onto the More...

button. This will then give a Print button as well as a big and little "A” which can be used to
adjust font sizing.
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BEHAVT
SIGNIF; B S -
SIGNIF: 10/09/2017 04:12PM HDC  PULSE:
- 10:18AM HDC  FOLLO\ 11/15f2017 10:18AM HDC  BEHAVIOR: hitting / scratching self behavior occurred 1-3 days in the last 7 days,
PHYSIC IMPACT OM RESIDENT:
MOTIFL BEHAVIOR PUT RESIDENT AT SIGNIFICANT RISK FOR PHYSICAL ILLNESS OR INJURY? yes
IMIURY| BEHAVIOR. SIGNIFICANTLY INTERFERED WITH RESIDENT CARE? yes
ACTION BEHAVIOR SIGNIFICANTLY INTERFERED WITH RESIDENT'S PARTICIPATION IM ACTIVITIES OR SOCIAL INTERACTIONS? yes
IMPACT ON OTHERS:

BEHAVIOR. PUT OTHERS AT SIGNIFICANT RISK FOR PHYSICAL INJURY? no
SIGNIFICANTLY INTRUDE ON THE PRIVACY OR ACTIVITY OF OTHERS? no
SIGNIFICANTLY DISRUPTS CARE OR LIVING ENVIRONMENT? no

View MARs and TARs

1. From the access screen, click onto  |sign print ; »
MARs or TARs. e

2. Select resident name(s) and click Name(s) | []Room Order [ ]Lower Top Margin @ summary Report
OK. A Sign Print window will Task | [Meds Al Summary) | OException Report
appear [“] One Month per Page Separate Months S i

3. Select the date range you would e S (O Drug Count
like view, adjust font size (if [Juse Color for HeldRefisedmeds.  FontSize |8 | || | (OSknatureDetals
needed).

4. Once everything has been Oitsiinll 10 Grieibionti (Ootexd bl Print
selected, click Print. This will —
present you with a preview of the o S T Cancel

MAR/TAR prior to determining
whether you would like to print or save the document.

View MDS

From the access screen, click onto the MDS button.

Select resident name(s) and click OK.

A list of the resident’'s MDS' will appear in the MDS Selection Screen.
Select the MDS you wish to review and click OK.

The MDS will preview.

1.
2.
3.
4.
5.
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View CAAs

From the access screen, click onto the CAAs button.

Select resident name(s) and click OK.

A list of the resident’'s MDS' will appear in the MDS Selection Screen.
Select the MDS you wish to review CAAs for and click OK.

The CAAs report will appear in a print preview screen.
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